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Welcome page 

 
i. Fill the form with your valid login details. 

 

 
ii. Enter the verification code sent to your registered email. 

 

To login  

i. Fill the form with your valid login details. 

“Hello and welcome! 

We're so glad you're 

here. Enjoy your 

stay!” 
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ii. Enter the verification code sent to your registered email. 

iii. It will take you to appropriate page according to your login detail 

Admin page 

 

     Admin portal 

 

 

 

a. Click register admin/board. 
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Register admin/board 

a. Click register admin/board. 

b. Fill the form with valid detail. 

c. The registered user will get email notification. 

 

 

b. Fill the form with valid detail. 

 

 

 

 

c. The registered user will get email notification. 
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Register class 

 

a. Click register class 
 

 

b. Fill the form with valid details. 

 

 

C. The class co-ordinator get email notification. 
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Register student 
 

 

a. Click register student 

 

b. Fill student details 

 

 

C. Student will get the notification of registration. 
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Register subject 

 
a. Click register subject. 

 
 

 

b. Fill the form with valid details 
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Assign subject 

 

a. Click assign subject. 

 

 

b. Fill the form with valid details 

 

 

 

C. the registered teacher receive email with login details 
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Send Report 

 

a. Click send report 

 

 

b. Fill the form 

 

 

c. Email will be sent to support. 



Pg. 09 
 School Management System 

   

 

Teacher Portal 

 

a. Login as Commerce teacher 

 

 

b. Click send message 

 

 

c. Fill the form with valid detail 
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d. Information will be sent 

 

 

e. Uploading student score  

 

 

f. Class co-ordinator will be notified of the teacher rawscore submission 
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Co-ordinator portal  

 

a. Co-ordinator portal 

 

 

b. Click send student mail if your sending information to student. 

 

 

c. Fill the form 

 

 

d. It will send notification to the chosen recipients same as teachers assign to the class. 
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a. To edit student details 

 

 

b. Class co-ordinator uploading the score for academic board approval 

 

 

 

c. Email notification will be sent to academic board members 
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 Academic board portal 

 
a. Academic board page 

 

 
b. Check available session result 

 

 

d. Available session result 



Pg. 14 
 School Management System 

   

 

 

e. Academic board approves session result 
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Send Result 
 

 

Each class coordinators login the portal. 

 
 

 

 

 

 
Click send student result 

 

 
Choose result to publish and click send. 
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Each student in the class will get notification of their result as below: 

 

        
 

 

 

 

   



Pg. 17 
 School Management System 

   

 

 

Name : [Mamah Malachy 
Chinedu] 

 

Tel : [09155752934] 

 

Email : 

[Mamahmalachy8@gmail.com] 

  

 

Company Information 
[Codec Hub LTD] 

Address: 
[No. 1, Nodu Market Road, Okpuno, 
Awka, Anambra State, Nigeria] 

Tel [09155752934] 

 

 


